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Training course  Trainee name  
Date of training  Setting Name (if applicable)  

 

 

Action points identified from 
training 

How action points will be 
addressed 

Who will 
action 

Completion/ 
review date 

Next Steps 

 

 

 

 

 

 

 

       

 

 

 

 

 

 

    

     

   

 

     


